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ABSTRACT

In this document we describe the formatting requirements for the Proceedings of the 10th SIGSAND Symposium on Research in Systems Analysis and Design.  You can use this document as a template and copy your paper content here. We have tried to make the formatting as simple as possible so that you do not have to spend much time on this activity.  Our primary goal is aesthetic, to create a uniform appearance for all the papers.  Please submit your paper in a word processing format and we will convert it to PDF format. Please note several limitations on length: (1) your abstract should be no more than 150 words, as the abstract will also be used for the workshop program, (2) your entire paper should be no more than six pages, including all materials and sections such as figures, tables, and references. This paper length is intended to encourage authors to publish full-length papers in journals or other outlets at a later date.
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INTRODUCTION

The accepted papers and the panel statements of the workshop will be organized (but not “published”) in the Proceedings. To give the proceedings a consistent, high-quality appearance, we ask that authors format their papers exactly like this document. The template file contains specially formatted styles (e.g., Normal, Heading, Bullet, Table Text, References, Title, Author, Affiliation) that will reduce the work in formatting your final submission.

PAGE SIZE and columns

On each page, your material (not including the header and footer) should have .75 inch margins on top, bottom, and sides.  The two columns should be 3.3 inches (8.4 cm) in width.  Please use U.S. letter size formatting only. Right margins should be fully justified, not ragged. 

TYPESET TEXT

Prepare your submissions in a word processing program.  Please note that page layout may change slightly depending upon the printer you have specified.  

Title and Authors

Your paper’s title, authors and affiliations should run across the full width of the page in a single column 7 inches (17.8 cm) wide.  The title should be in Helvetica 18-point bold; use Arial if Helvetica is not available.  Authors’ names should be in Times New Roman 12-point bold, and affiliations in Times New Roman 12-point (note that Author and Affiliation are defined Styles in this template file). 

To position names and addresses, use a single-row table with invisible borders, as in this document.  Alternatively, if only one address is needed, use a centered tab stop to center all names and the address text; for two addresses, use two centered tab stops, and so on. If the single row cannot hold all authors’ information (for example, a paper has four or more authors), you can use another row under the first row. 

Abstract and Keywords

Every submission should begin with an abstract of no more than 150 words, followed by a set of keywords. The abstract and keywords should be placed in the left column of the first page. The abstract should be a concise statement of the problem, approach, and conclusions of the work described.  
Normal or Body Text

Please use 10-point Times New Roman font or, if it is unavailable, another proportional font with serifs as close as possible in appearance to Times New Roman 10-point. Please use sans-serif or non-proportional fonts only for special purposes, such as headings or source code text.
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	Figure 1. Human-Computer Interaction


References and Citations

If you use EndNote, select “Information Systems Journal” style. In the text, cite by authors’ last names followed by the year of publication – list all authors’ last names for the first time, then use “et al.” for subsequent citations if there are more than two authors. If multiple articles are cited at the same time, order them alphabetically by the first author’s last name and separate the citations by semicolons. If the same author has more than one article being cited, use chronological order and separate the year of publication of the articles by commas. For example: (Agarwal and Karahanna, 2000; Ajzen, 1988, 1991; Zhang, Benbasat, Carey, Davis, Galletta and Strong, 2002). If the last article is cited later in the paper, it should appear as Zhang et al., 2002. Please see examples of the references corresponding to these citations at the end of this document. Within this template file, use the References style for the text of your citations.

SECTIONS

The heading of a section should be in Helvetica 9-point bold, all in capitals (Heading 1 Style in this template file).  Use Arial if Helvetica is not available. Sections should not be numbered. 

Subsections

Headings of subsections should be in Helvetica 9-point bold with initial letters capitalized (Heading 2). (Note: for sub-sections and sub-subsections, a word like the or of is not capitalized unless it is the first word of the heading.)

Sub-Subsections

Headings for sub-subsections should be in Helvetica 9-point italic with initial letters capitalized (Heading 3). Please do not use sections below sub-subsections.

FIGURES/CAPTIONS

Place figures and tables close to the relevant text (or where they are referenced in the text). A figure or table may extend across both columns to a maximum width of 7 inches (17.78 cm).

Captions should be in Times New Roman 9-point bold (Caption Style in this template file).  They should be numbered (e.g., “Table 1” or “Figure 2”), centered and placed beneath the figure or table.  Please note that the words “Figure” and “Table” should be spelled out (e.g., “Figure” rather than “Fig.”) wherever they occur.

The proceedings will be made available online and thus color figures may be included.

Inserting Images

Word processing programs occasionally generate larger-than-necessary PDF files when images are inserted into the document.  To minimize this problem, use an image editing tool to resize the image at the appropriate printing resolution (usually 300 dpi), and then insert the image into the word processor.

Table Style

Inserting a table in the text can work well. See Table 1 below. The text of tables will format better if you use the special Table Text style (in this template file).  If you do not use this style, then you may want to adjust the vertical spacing of the text in the tables. (For example, in MS Word, use Format | Paragraph… and then the Line and Page Breaks tab. Generally, text in each field of a table will look better if it has equal amounts of spacing above and below it, as in Table 1.)

LANGUAGE, STYLE AND CONTENT

With regard to spelling, you may use any dialect of English (e.g., Australian, British, Canadian, U.S., etc.) provided it is used consistently. Hyphenation is optional. To ensure suitability for an international audience, please pay attention to the following:

· Write in a straightforward style. 

· Try to avoid long or complex sentence structures. 

· Briefly define or explain all technical terms that may be unfamiliar to readers.

· Explain all acronyms the first time they are used in your text – e.g., “Digital Library (DL)”.

· Explain local references (e.g., not everyone knows all city names in a particular country).

	
	Treatment 1
	Treatment 2

	Setting A
	125
	95

	Setting B
	85
	102

	Setting C
	98
	85


Table 1.  A Nice Table

Page Numbering, Headers and Footers

Please submit your final version with the pre-defined header and footer. Insert names as indicated and a short title of your paper in the header. Leave the footer untouched. 

Conclusion

We thank you for your help in formatting the proceedings.  
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